
Annual Governance and Accountability Return 2020121 Part2

To be completed only by Local Councils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was €25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing PartZ of the Annual Governance and
Accountability Return 2020121
1 . Every smaller authority in England where the higher of gross income or gross expenditure was f 25,000

or less must, following the end of each financialyear, complete Parl2 of theAnnual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed t25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a)The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2021. Failure to do so will result in reminder letter(s) for
which the Authority will be charged f40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Part 2)which is made up of:
. Annual lnternalAudit Report (page 4) must be completed by the authority's internal auditor.
. Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
. Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2

Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021.

Publ ication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 20'15, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for SmallerAuthorities. These include:
. Certificate of Exemption, page 3
. Annual lnternalAudit Report 2020121, page 4
. Section 1 -Annual Governance StatementZA20l2l, page 5
. Section 2 - Accounting Statements 202A121, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period forthe exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certify itself as

exempt or complete the Certificate of Exemption. lnstead it should complete Part 3 of the AGAR 2020121 and
return it to the external auditor together with the supporting documentation requested by the external auditor.

The cost to the authority for the review will be f200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed

under'Publication Requirements', there is no requirement for the authority to have a review.

lf it decides to certify itself as exempt, the authority must complete and return the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has certified itself exempt.

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.

Throughout, the words 'external auditor' have the same meaning as the words 'local auditor' in the Accounts and Audit Regulations 201 5.

.for a complete tist of bodies that may be smatler authorities refer to schedule 2 to the Local Audit and Accountability Act 2014. _
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Guidance notes on completing Part2 of the Annual Governance and
Accountability Return (AGAR) 2020121, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021. ll should not submrt its Annual Governance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authoritres.

The Ceftificate of Exemption must be returned to the external auditor no later than 30 June 2021. Reminder
letters will incur a charge of f40 +VAT for each letter.

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from time
to time and contains everything needed to prepare successfully for the financial year-end.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated.
Avoid making amendments to the completed annual return. Any amendments must be approved by the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.
The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided inthe Practitioners'Guide* which may assist.

Make sure that the accounting statements add up and the balance carried fon,uard from the previous year
(Box 7 of 2020) equals the balance brought fonvard in the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish, on the authority website/webpage the information requrred by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

*Governance and Accountability for Smaller Authorities in Engtand - a Practitioners' Guide to Proper Practices,
can be downloaded from wwwnalc.gov.uk or from www.ada.org.uk

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the internal auditor and
explanations provided?

For any statement to which the response is 'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Local Councils only)
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Gompletion checklist - 'No' answers mean you may not have met requirements Yes No

All sections

lnternal Audit Report

Section 1

Section 2
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Certificate of Exemption -AGAR 202Al?I PafiZ

To be completed by smaller authorities where the higher of gross income or gross expenditure

did not exceed e2S.000 in the year of account ended 31 March 2A21, and that wish to certtfy

themselves as exempt from a limited assurance review under Section 9 of the LocalAudit

( Smaller Authorities) Regulations 201 5

Ttp1e b rp rc+*snent b lare a llm*ad #lsisrsre r**w er to sulmit sr Ann$al Go$er*arce and Amuntabilihy

Re&rm a fre dx6 ardfor, prov*tec &at ttr€ aufiori* tw ertifi* itstf as ex*m$ * a nreeting of the

auth*ity afier 31 Eta11* 20fi';d a cornde.H CerttM d Ercn,fiion b xlbrnitd no late than t0 June 202{

not'[@ trre axtesul auditor-

C-*fgr.jH.Ar-g{ d*.a L{$grrts{ s4**S*t Ccu-p(-l'
cefiIw Br* during the fiuanci*l year 2$?sf3t, the h{lher dthe au$roli$s tatal gross ireome for the }*ar or

tohl gres an*ualbxpendihre, fur *ra yge. did nst eM fE5,(nS

There ere cartain circumstafires in v*hich an authcrity wlil be unabte tc certify itself as exerapt, so that a limiteo

assurance review will still be required. lf an auihority is u*able to confinn the staternents below then it
eanfiot cerlify itself ss exernpt and it must subnrit ihe corn$eied Annuai Governancs and Accountability Return

part 3 to the external auditor to underhke a limited assurancG reviev.r forwhich a fee of t200 +VAT will be payable'

By signi*g this certificate of Exemp'tion ycu are corrfirmi*g that:

. The authority was in existence on '!si April 2017

" ln relation to the preceClng financial year {2$19i20i, the extemal auditor hag not:
. issued a public interest report in respmt of the aulltority or any entity connected !4rith it
. rnade a statutory recomsendation to ihe authority, reHing to the authority or any entity connected with it

. issued an advisory notice under paragraph 1{1) of Schedule B to ihe LocalAudit a;'ld A.ccountability Act

2014 {"thsAct"}, and has not withdrawn the notice
. comilteficed judicial revielv proceedings under sectrcn 31i1) of the Ac{
. made an application under section 28i1) of the Act for a declaration that an ilem of account is unlaMui,

and the appiicaUon has not been withdra*n nor has the court refusd to make lhe dedaration
. The eourt tras not declared an item of account unhn*fulafrer a ptrson nrade an appal urder section 28i3) oitheAcl"

lf you are able io con{irrn that the above staiernents apply and that the authority neither received grcss incerne,

nor incurred gross expenditure, exceeding f25,00C, then the Certificate of Exemption can be signed and a copy

submited lo the external auditor eitlrer by email or by post (not both)-

The Annual lnternalAudit Report, Annual Governance Siatement, Accounting $tsternents, an analysis of

variances and the bank reconciliation plus the information reqr"rired b'y Regulation 15 {2i, Accounts and Audit

Regulations 2015 including ttre period for the exercise of public rights still need io be fully completed and,

alcng with a copy of this certifcate, publisfred on the authority website&nebpage" be{cre 1 July 2021.

By signing this certificate yeu are also confirming thet you ara ariler€ of this requirement'

Total annual grass incorae fur the authority Z*Z0fil:

Total annrial gros* expendihrre for the authority 2fi20,t21:

* a,;,rb
4, L,+tfr

I confirm that this Certificate of

5Ji#*":"xi.ffi-er1bvthis atlil |ro'u
as recorded in minuie reference:

Pc"*L trnLL n-{t,l.L1
-ielephone number

6r5i '73\ qr+1

Date

a'r-fr tl t-*t1

Date

o 7ltrlece\

c6f4.,n i6,r-fft L{zagt a.rrl €LG $rnrcr.LU' 1-f-}rA

"Published web address

t^1\^iu^;. (3_tr€y\Ltv-r.It L<-d,llr.c.r.^. Pt , €;{1- Lr.r{-

ONLY this Certifisa6 of Exemption should be ra&rned EITHER by email OR-by post (Lol
both) as soon as possible attjr certification qygfr-extErnal auditor, but no later than 30

Juna 2A21. Reminder letters incur a charge of t40 +VAT
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Annual lnternal Audit Report 2020t21

Capenhurst and Ledsham parish Council

NB. No func:icnal council website as at date of internal audit

During:-:'-a':ral yearended 31 March 202l,lhisauthority's internalauditoracting independenly and on the
-:: j -- 3- -ss:ss:llent of risk, carried out a selective assessment of compliance with the relevant procedures

=' : - --:': s ^ :peration and obtained appropriate evidence from the authority.
-^^ ^ ^ ! t^- 

^- -.---= =-clTorz020l2l hasbeencarriedoutinaccordancewiththisauthority'sneedsandplannedcoverage.
l - :-= ::s s cf the findings in the areas examined, the internal audit conclusions are summarised in this table.
S:: :-: :. 3',v are the objectives of internalcontrol and alongside are the internalaudit conclusions on whether,- = s : - ' cant respects, the control objectives were being achieved throughout the financial year to a standard
::=:-3:e ro meet the needs of this authority.

rly kept the financial year,
B -- s aJthority complied with its financial regulations, payments were supported by invoices, all

:xoendtture was approved and VAT was appropriately accounted for.

3 -' s authority assessed the significant risks to achieving its objectives and reviewed the adequacy
:: a'rangements to manage these.

D -^e crecept or rates requirement resulted from an adequate budgetary process; progress against
monitored; and reserves were appropriate.

E Excected income was fully received, based on correct prices, properly recorded and promply
oarked and VAT was appropriately accounted for.

F. Petv cash payments were properly supporled by receipts, all petty cash expenditure was
apcroved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
aoprovals. and PAYE and Nl requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,
l, Pelodrc bank account reconciliations were carried out during the year.

J Accounting statements prepared during the year were prepared on the correct accounting basis
lreceipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were

recorded.

K' lf the authority certified itself as exempt from a limited assurance review in 2}jgl2A, it met the
exemption criteria and correctly declared itself exempt. (tf the authority had a timiteclassuran6e
review of its 2019/20 AGAR tick "not covered")

L- The authority publishes information on a website/webpage, up to date at the time of the internal
audit, in accordance with the Transparency code for smaller authorities.

il. The authority, during the previous year (2019-20) correctly provided for the period for the
exercise of public rights as required by the Accounts and Audit Regulations (evidenced by the
notice publistted on the wglsilg snq19r authority approved minutes confirming /he dafes iet)

N. The authority has complied with the publication requirements for 2019/20 AGAR
(see AGAR Page 1 Guidance Notes.).

O. (For local councils only)
Trust funds charitable) - The council met its responsibilities as a trustee

)ate(s) internal audit undertaken Name of person who carried out the internal audit

JDH Business Services Ltd

Cca,t 18t02t2022
uate

19 taken to address any weakness in control identified

recent internal audit work was done in this area and when it is
- q* rLrar rilr€r"fl?t audit repoft must explain why not (add separate sheets if needed).

izA
i\&.f{l""".{

OV-ZUT

17 t02t2022

Signature of person who
carried out the internal audit

'lf the response is 'no' please
(add separate sheets if needt
'tNote: lf the response is 'not
next planned; or, if coverage i

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed)
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Section 1 - Annual Governance Stateme nt ZO20l21

We acknowledge as the members of:

Capenhurst and Ledsham Parish Council

our responsibilliy for ensuring that there is a sound system of internal control, including arrangements for
the preparatic: of the Accounting Statements. We confirm, to the best of our knowledge and belief. with
respect to ire Accounting statements for the year ended 31 March 2021 ,lhat:

1. ltrb fuve put in place arrangements for effective flnancial
rnar.agernent during ihe year, and for the preparation of
tfe accouniing statements. \, ''

prepared its accounting stalernerts in accarda,ace
with the Accounts and Audit Regulations.

2 .',: --. -:e rec an adequate system of internai control
-: -: -: *sasures designed to prevent and detect fraud
:-: ::-'-ption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

I ',: :::< all reasonable steps to assure ourselves
:-:::^ere are no matters of actual or potential
-: ^-:cmpl ance with laws, regulations and Proper
:-al: ces that could have a significant financial effect
: - :'e ability of this authority to conduct its
:-s ^ess or manage its finances.

has only done what it has the legal power to da and has
complied with Proper Practices in doing so.

.1 .'.: :::i,ided proper opportunity during the year for
:-: exercise of electors' rights in accordance with the-.:- :3r-rents of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts.

5 .,: :a'rec outan assessmentof the risksfacing this
:-:-.-:.,, a.d took appropriate steps to manage those
- sis 'ct-ding the introduction of internal controls and/or
a/:3'-a nsurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6 ,', e ra niained throughout the year an adequate and

=-ective system of internal audit of the accountlng
'scords and control systems.

arranged for a competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal contrals meet the needs of this smaller authority.

L', e :ook appropriate action on all matters raised
- repoils from internal and external audit.

responded to matters brought to its attention by internal and
external audit.

6 ,',e ccnsidered whether any litigation, liabilities or
:on'mitments, events or transactions, occurring etther
:-ring or after the year-end, have a financial impact on
:: s authority and, where appropriate, have inciuded them
. the accounting statements.

disclosed everything it should have about its business activity
during the year tncluding events taking place after the year
end if relevant.

9. iFor local councils only) Trust funds including
charitable. ln our capacity as the sole managing
irustee we discharged our accountability
responsibilities for the fund(s)/assets, including
flnancial reporting and, if required, independent
examrnation or audit.

has met all af its responsibilities where as a body
corporate lf is a so/e managing trustee of a local trust
or trusts.

u

-For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

"r l*4zalz_
and recorded as minute reference:

crlrSlztrz* tL,t2 *-rl

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

-re authority website/webpage is up to date and the information required by the Transparency Code has
:een published. ,x

NB. No functional council website as at date of internal audit
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Agreed

l- r*-T*m]'Yes'rneans that this authoity:

Yes No N/A

the Transparency Code (not paft



Section 2 - Accounting Statements 2020121 for

Capenhurst and Ledsham parish Council
I

Total balances and reserves at the beginnlng of the year
as recorded in the financial records. Value must aoree to
Box 7 of previous year.

Total amount of precept (or for lDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total other receipts Total income or receipts as recorded in the cashbook /ess
the precept or rates/levies received (line 2). tnclude any
grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf
of all employees. lnclude gross sa/arles and wages,
employers Nl contributions, employers pension
contributions, gratuities and severance payments.

Total expenditure or payments of capitat and interest
made during the year on the authority's borrowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaff cosfs (line 4) and loan interest/capital

Total balances and reserves at the end of the year.
equal (1+2+3) - (4+5+6).

8. Total value of cash and
shoft term investments 6,961 7,089

The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

0 C

The value of all the propefty the authority owns - it is made
up of all its fixed assels and long term investments as at
31 March.

10. Total borrowings
0 0

The outstanding capital balance as at 31 March of all toans
from third parties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corporate acfs as sole trustee for
and is responsible for managing Trust funds or assefs-

N.B. The figures in the accounting statements above do
not include any Trust transactions.

I certifu that for the year ended 31 March 2021 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners' Guide to proper practices
and present fairly the financial position of this authority.
Signed by Responsible Financial Officgr Lefore being
Presentoda^" ..-

I confirm that these Accounting Statements were
approved by this authority on this date:

bl icsl l'Lazzlt

as recorded in minute reference:

or \o blzazz kt Z lrr: 
I

Signed by Chairman of the meeting where the
Accounti

Date -'a L

Ann*lco prrlz
Local councils, lnternal Drainage Boards and other smallerAuthorities

Page 6 of 6

Year ending Notes and guidance
3'l March

2020
f

31 March
2021
t

P/ease round all figures to nearest tI . Do not leave any
boxes blank and report t0 or Nil balances. Ail figures must
agree to underlying financial records.

1. Balances brcught
foruvard 6,696 6,961

2. (+) Precept or Rates and
Levres 2,093 2,20C

20a 34e

1,144 1,46A

5. (-) Loan interesVcapital
repayments 0 c

874 958

7. (=) Balances carried
fonvard 6,961 7,09s

Yes No

{

F.


